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Adding Expenses : List Of Overheads 

Click on “Central Overheads”, this page allows you to enter expenses and also create changes to them by using the micro what if 
tool. 

To view overheads that you have already added or if you would like to add an overhead, then please click “Annual Costs”. 

“Central Overheads” also includes two seasonality profiles, when selecting one of the seasonality options for the expense as a calcu-
lation type then that will correspond to profile that you selected. 
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Adding Expenses : Add Entry 

To add an overhead, click on the “Add Entry” button. 

Once you have clicked on the “Add Entry” button, it will prompt a table 
where you can then enter the details of the overhead. 

1) Select the account headings drop down and choose or create your own 
headings. 

2) ProForecast offer various calculation types with annual amortised being 
the default option. For example “Telephone Costs” could have the calcu-
lation type as “Cost Per Employee”. 

3) Base cost is the initial cost for each account heading and always runs 
from month one of the forecast. If that is not applicable, leave the base 
cost blank then bring it into play by entering the appropriate month num-
ber using the step change function. 

4) Expenses can be subjected to one of three inflation values, which are 
created in the “Core Plan Setup”, “Commercial Terms & Creditors”. 

5) Select the accrual or prepayment type :- “No”, “Accrued 3 months”, 
“Accrued 12 months”, “Prepaid 1 month”, “Prepaid 3 months”, “Prepaid 
12 months”, “Prepaid 12 months pay over 10 months”. 

6) If you selected line by line profile for accounts payable in the setup 
then this section will appear. Select the “Accounts Payable” status of this 
cost, by default the value is set to 30 days. 

7) Use the drop down list to set the VAT/Sales tax status. 

8) “Save” the entry to the table. 

 


